COUNTY OF YORK, VIRG N A
| NFORVATI ON FOR Bl DDERS
FOR REQUESTS FOR QUOTATI ONS ( RFQ

1. All bids nmust be submitted on or in accordance with this form If nore
space is required to furnish a description of the conmodities and/or
services offered or delivery terns, the bidder nay attach a letter hereto
which will be made a part of the bid. Al bids nust be submtted and

pl ai nly marked using bid nunber, date and tine.

2. Bids and anendnents thereto, or withdrawal of bids submtted, if
recei ved by the County after the date specified for bid opening, nay not be

considered. It will be the responsibility of the Bidder to see that his
bidis inthis office by the close of business (5:00 p.m) on the specified
date. Verbal bids will not be accepted.

3. Prices should be stated in units of quantity specified, wth packing and
delivery to destination included. Less Federal, State and |ocal taxes.

4. The tinme of proposed delivery nmust be stated in definite ternms. |If
delivery for different comobdities varies, the bidder shall so state.
Length of time for delivery as well as price may be considered in awarding
of bid.

5. Sanpl es, when requested, nust be furnished free of expense, and if not
destroyed will, upon request, be returned at the bidder's risk and expense.

6. Al prices and notations nust be in ink or typewitten. No erasures
permtted. M stakes nay be crossed out and corrections nade in ink

adj acent and nust be initialed and dated in ink by person signing
guot ati ons. Quotations nust show unit price, anount and grand total. In
case of error in the extension of prices, the unit price shall govern.

7. Unless qualified by the provision "NO SUBSTI TUTE", the use of the nane
of a manufacturer, brand, nake or catal og designation in specifying an item
does not restrict bidders to the nmanufacturer, brand, nake or catal og
designation identification. This is used sinply to indicate the character,
gual ity and/ or performance equival ence of the commdity desired, but the
commodity on which bids are submitted nust be of such character, quality
and/ or performance equi valence that it will serve the purpose for which it
is to be used equally as well as that specified. |In submtting bids on a
commodity other than as specified. Bidder shall furnish conplete data and
identification with respect to the alternate comodity he proposes to

furni sh.

Consideration will be given to bids submtted on alternate commodities
to the extent that such action is deened to serve best the interests of the
County. If the Bidder does not indicate that the combdity he proposes to
furnish is other than specified, it will be construed to nean that the
Bi dder proposes to furnish the exact conmodity descri bed.

8. Bidder declares that the bid is not made in connection with any other

Bi dder submitting a bid for the sane commopdity or commodities, and that the
bid is bona fide and is in all respects fair and w thout collusion or
fraud.

9. Award will be nade to the nost responsi ble and responsive bidder. The
quality of the articles to be supplied their conformty with the
specifications, their suitability to the requirenments of the County, and
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the delivery terms will be taken into consideration in making the award.

10. The County reserves the right to award by item groups of itens or

total bid; to reject any and all bids in whole or in part, and to waive any
informality or technical defects if, inits judgnment, the best interests of
the County will be served.

11. Cash discounts may be offered by bidder for pronpt paynent of bills,

but such discount will not be taken into consideration in determ ning the
| ow bi dder but will be taken into consideration in awarding tie bids. The
di scount period will be conputed fromthe date delivery is accepted at

destination or fromdate correct invoice is received by consignee,
whi chever is the later date.

12. Acceptance of a bid by the County is not an order to ship.

13. Each bid is received with the understandi ng that the acceptance in
witing by the County of the offer to furnish any or all of the commodities
and/ or services described therein, shall constitute a contract between the
bi dder and the County, which shall bind the bidder on his part to furnish
and deliver the articles quoted on at the prices stated and in accordance
with the conditions of said accepted bid; and the County on its part to
order from such contractor, except for causes beyond reasonabl e control;
and to pay for, at the agreed prices, all articles specified and delivered.

14. Any equi pnment delivered nust be standard new equi pnent | atest nodel,
except as otherw se specifically stated in bid. Were any part or nom nal
appurtenances of equi pnent is not described, it shall be understood that
all the equi pment and appurtenances which are usually provided in the
manuf acturer's stock nodel shall be furnished.

15. In event of default by the Contractor, the County reserves the right to
procure the conmmodities and/ or services fromother sources, and hold the
Contractor liable for any excess cost occasioned thereby. |If, however,
public necessity require use of materials or supplies not conformng to the
specifications, they may be accepted and paynent therefor shall be nmade at
a proper reduction in price.

16. The contractor guarantees to save the County, its agents or enpl oyees,
harm ess fromliability of any nature or kind, for use of any copyrighted
or uncopyrighted conposition, secret process, patented or unpatented
invention, articles or appliances furnished or used in the perfornance of
the contract, or which the contractor is not the patentee, assignee or

| i censee.

17. Al quotations nmust be signed with the firmname and by a responsible
of ficer or enployee. bligations assuned by such signature nust be
ful filled.

18. Verify your quotations before subnission as they cannot be wi thdrawn or
corrected after being opened.

19. If you do not quote, return this sheet and state reason. Oherw se
your nane may be renmoved fromour mailing list.
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